
CURRICULUM VITAE

Name

Address




Telephone Number



Date of Birth




Nationality



Location
e.g. Aylesbury
Transport
e.g. Own Transport, Clean Licence or Public Transport
Availability:
Immediate / 4 weeks notice required

QUALIFICATIONS / SKILLS

Education:


Name of University/College/School and location




Dates 
List subjects: Degree, A/O level, GCSE etc NB, only list subjects and grades of A levels and Degree, it is sufficient to summarise GCSE’s, for example ‘8 GCSEs including Maths and English’




(List most recent first, do not include Primary Schools)
Training Courses:
(Optional)  One line each of course title and dates attended together with any qualification gained
Certificates:


(Optional) One line each of Certificate title and date
Skills:



Microsoft Word, Excel, PowerPoint, Email, Internet





Database etc 





Forklift Licences

EMPLOYMENT HISTORY

Jun 06 – Present
Name of Company and Location

Job Title
· Brief description of your duties/responsibilities

· Number of people supervised

· Equipment used 
· Etc

(Continue listing jobs, starting with your most recent previous job and working back until all jobs have been listed, putting less information on the jobs further back)
Interests and Activities
A list of activities you regularly participate in or carry out
References

Usually 2 Referees, including Name, Company and contact details
Supplied by Sky Personnel

01296 433277


